Cleaning, Sanitizing, and Disinfecting Guidelines
Cleaning the Nurse’s Office Checklist
 
	Object/Surface
	Action
	Frequency

	Patient chair, bed, cot, or couch
	1. Remove any disposable furniture or pillow covering.
2. Spot clean stains and spills.
3. Disinfect area.
4. Air dry.
5. Wash hands with soap and water.
6. Replace disposable covers.
	After each use

	Stethoscope
	Clean and disinfect.
	After each use

	Thermometer
	1.Dispose of single use probe cover.
2. Disinfect thermometer according to manufacturer’s instructions.
	After each use

	Medication cups
	Dispose of after use.
	After each use

	Otoscope
	1. Dispose of single use probe cover.
2. Disinfect otoscope according to manufacturer’s instructions.
	After each use

	Ophthalmoscope
	Disinfect ophthalmoscope according to manufacturer’s instructions.
	After each use

	Floors
	Clean: For more information on cleaning floors, see the CDC’s page When and How to Clean and Disinfect a Facility under How to safely clean various surfaces.

	Frequently and when soiled

	Sharps Container
	Clean and disinfect. Empty when ¾ full or before reaching the fill line as indicated on the box.
	Frequently

	Nurse's desk, countertops, tables, phone, and other high-touch surfaces (i.e., light switches, doorknobs)
	1. Clean and disinfect.
2. Ensure hand sanitizer is filled.
	Frequently and when soiled 
Increase frequency during elevated or outbreak conditions

	Sink
	Clean and disinfect, ensure soap and disposable towels are filled and readily available.
	Frequently and when soiled
Increase frequency during elevated or outbreak conditions

	Toilet, restroom
	Clean and disinfect, ensure toilet paper, soap, and paper towels are stocked and readily available.
	Frequently and when soiled
Increase frequency during elevated or outbreak conditions

	Supply bins or cupboards
	Clean and disinfect interiors of bins and handles of cabinets.
	Regularly scheduled and when soiled

	Scale
	Clean according to the manufacturer's instructions.
	Weekly and when soiled
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[Follow your school district’s policy for cleaning the nurse’s office. This checklist can be modified to reflect your school district policy.]

