Cleaning, Sanitizing, and Disinfecting Guidelines
 Cleaning the School Checklist
It is recommended to follow your district or school's standard cleaning procedures and use products that are safe and appropriate for that surface. 

· Clean from high to low and least to most dirty. 
· Use disposable towels for cleaning if available. 
· Avoid using sponges as they can hold dirt and germs.
· If using reusable cloths, launder them between cleaning uses on the hottest settings. Ensure they are completely dried and do not let them sit in the washer wet. 
· Change or discard cleaning cloths regularly to prevent dirt and microorganism transfer. 
· Maintain separate cloth sets for classrooms, restrooms, and food service areas.

Note: Remember to clean, sanitize and/or disinfect more often during illness outbreaks.
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Address the following in all areas of the facility.
	  ü
	Clean and disinfect daily/throughout the day

	
	High-touch surfaces (Light switches, doorknobs, etc.) 

	
	Trash and recycling containers (End of day or as needed.)

	
	Hard floors soiled with body fluids, immediately (A microfiber mop is recommended.)

	  ü
	Clean at the end of each day

	
	HVAC vents and air returns

	
	Windows

	
	Hard floors - sweep and mop (A microfiber mop is recommended.)

	
	Carpet – vacuum

	
	Horizontal surfaces - dust (A microfiber duster is recommended.)


Hallways
	  ü
	Clean and disinfect daily/throughout the day (A microfiber cloth is recommended.)

	
	Locker and door handles

	
	Handrails

	
	Drinking fountains


Classrooms and Offices
	  ü
	Clean at the end of each day

	
	Activity stations

	
	Cubbies and storage areas 

	
	Whiteboards

	  ü
	Clean and disinfect daily/throughout the day

	
	Computer keyboards, telephones, and touchscreens

	
	Desktops, tables, chairs (After each use; during illness/outbreaks: before and after use)

	
	Sinks or drinking fountains 





Restrooms
	  ü
	Clean and disinfect daily/throughout the day

	
	Mirrors and countertops (End of the day or when visibly soiled)

	
	Doors and handles

	
	Faucets and sink basins 

	
	Soap and paper towel dispensers 

	
	Toilets 


Athletic Facilities
	  ü
	Clean daily/throughout the day

	
	Tables and chairs (After each use)

	
	Computer keyboards, scoreboard controls 

	  ü
	Clean weekly or when visibly soiled

	
	Bleachers 

	
	Locker room benches

	  ü
	Clean and disinfect daily/throughout the day

	
	Wrestling mats (Before and after each use)

	
	Shared exercise equipment (After each use)

	
	Tables and chairs (After each use)

	
	Locker rooms: 

	
	- Mirrors and countertops (End of the day or when visibly soiled)

	
	- Doors and handles 

	
	- Showers (After each use)

	
	- Faucets and sink basins 

	
	- Soap and paper towel dispensers 

	
	- Toilets 


Food Service
	  ü
	Clean and sanitize before and after each use

	
	Food preparation surfaces 

	
	Countertops and tray line 

	
	Tables and chairs 

	  ü
	Clean and disinfect daily/throughout the day

	
	Vending machines

	
	Cash registers or payment systems (End of the day)

	
	Non-food contact tables, counters (End of the day)


Outdoor Areas
	  ü
	Clean when visibly dirty

	
	High-touch surfaces made of metal or plastic such as grab bars and play structures 

	
	Tables, benches, and chairs (Cleaning wooden surfaces, such as wood play structures, benches, and tables, is not recommended.)

	  ü
	Clean routinely 

	
	Door handles (Daily – throughout the day)

	
	Stair railings (Weekly or bi-weekly and when visibly dirty)
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