Cleaning, Sanitizing, and Disinfecting Guidelines
Infection Prevention and Control Assessment and Response (ICAR) Tool for Schools

[bookmark: _Toc170480878]Overview
Infection prevention and control (IPC) teams should assess IPC preparedness in all key areas of school operations annually and with major changes to the facility or the risk of infections (ex. a new pandemic). This assessment tool can be used to systematically assess the schools’ IPC practices and guide interventions needed to address any gaps. Follow the steps below to complete a full school assessment.

1.	Complete the below “Comprehensive School Assessment.” 
2.	Complete the “School Health Services Assessment.”
3.	Complete the “Food Services Assessment” for any each area that food is prepared, stored, and served such as kitchens and lunchrooms.
4.	Complete the “Classroom and Shared Space Assessment” for each classroom or common space in the school, such as libraries, computer labs, etc.
5.	Complete the “Athletics Assessment” for gymnasiums, weight rooms, locker rooms, and other athletic areas.

This assessment can be completed over several days and should include the input of key figures in the school, including the principal, school nurse, and janitorial staff. Teachers and support staff should lead or participate in the assessments of their own areas. Results of this assessment should be compared against the following guidelines to identify any gaps:

•	MO KIDS School Health Services Infection Prevention and Control Guidelines 
•	MO KIDS Infection Prevention and Control Basics: Implementation Guide for Schools
•	Missouri Department of Health and Senior Services “Prevention and Control of Communicable Diseases”


Comprehensive School Assessment
General Information
School name: ______________________________________________________________________
Person completing assessment: _____________________________________________________
Members of the IPC team: ___________________________________________________________
____________________________________________________________________________________
Date of assessment: _______________ 
School Demographics
Usual school hours: ______ am to ______ pm
Students per grade
	Grade
	Number of students
	Number of classes (if applicable)

	Pre-kindergarten
	
	

	Kindergarten
	
	

	Grade 1
	
	

	Grade 2
	
	

	Grade 3
	
	

	Grade 4
	
	

	Grade 5
	
	

	Grade 6
	
	

	Grade 7
	
	

	Grade 8
	
	

	Grade 9
	
	

	Grade 10
	
	

	Grade 11
	
	

	Grade 12
	
	


Staff per department/position
	Department/position
	Number of staff

	Teacher
	

	Administration
	

	Custodian/maintenance
	

	Food service
	

	Health services
	

	Other
	





General Cleaning
	Element to be assessed
	Yes/No/NA
	Notes

	Are school premises cleaned regularly? 
	
	Describe frequency:

	Are there written cleaning and disinfection policies or procedures?
	
	

	Are routinely used cleaning products EPA approved against respiratory illnesses (EPA List N)?
	
	List products:

	Are the cleaning products used after blood or body fluid contamination EPA approved against blood borne pathogens (EPA List S)?
	
	

	Is cleaning equipment disposable or, if reusable, cleaned and disinfected after each use?
	
	

	Are chemicals and cleaning products stored in a location that is inaccessible to students?
	
	

	Do all staff who clean receive training on the following?
· Hand Hygiene.     Cleaning processes
· Cleaning equipment
· Chemicals used
· PPE requirements
	
	How often is training conducted?

· Upon hire
· Annually
· Whenever new processes or products are implemented
· In response to outbreaks
· Other

	Upon completion of training, is staff knowledge assessed on how to properly wash their hands (i.e., direct observation, questionnaires, assessment using Glo-germ)?
	
	Describe how:

	Does the school maintain records of training?
	
	

	Does the school have a process for addressing nonadherence to recommended practices?
	
	

	Do staff who clean have access to and use necessary PPE such as gloves, aprons, and masks?
	
	If using a N-95 mask, have staff been fit tested and medically cleared to wear it?

	Are separate supplies and equipment used for kitchen, toilet, and classroom or office areas? 
	
	


Ventilation
	Element to be assessed
	Yes/No/NA
	Notes

	Does the school ensure that occupied spaces, including buses, are well ventilated?
	
	

	Are windows and doors open when safe? 
	
	

	Is the HVAC system set to bring in outside air?
	
	

	Are HVAC fans set to “on” to circulate air?
	
	

	Are HVAC filters changed at the manufacturer’s recommended interval?
	
	Date last changed:

Date next change due:

	Do the portable air filters include features that could create health hazards?
· Ozone generators
· Ultraviolent irradiation
· Other disinfection features
	
	

	Are the correct filters available to changeout the pre-filter and HEPA filter for the portable air filter?
	
	

	Are portable air filters changed at the manufacturer’s recommended interval?

	
	Date last changed:

Date next change due:


	Are exhaust fans in good working condition? (restroom, kitchen, etc.)
	
	

	Has the school used CO2 monitors to identify and improve ventilation where needed? (not required)
	
	





Waste Management
	Element to be assessed
	Yes/No/NA
	Notes

	Is used PPE disposed of in a plastic lined trash bin?
	
	

	Are sharps contained in a puncture resistant closed container until safely disposed?
	
	

	Are lidded waste bins foot-operated or touchless where possible?
	
	


Laundry
	Element to be assessed
	Yes/No/NA
	Notes

	Are there on-site laundry services? If no, skip the rest of this section.
	
	

	Are clean and dirty laundry kept separately?
	
	

	Does the washing machine have a pre-wash cycle that is used for visibly soiled items?
	
	

	Are clothes dried immediately after washing? (not left in the washer while wet)
	
	

	Are gloves used when handling soiled items?
	
	


Hand Hygiene
	Element to be assessed
	Yes/No/NA
	Notes

	Are hand washing sinks available in areas where hand hygiene with soap and water is necessary (ex. nurse's office, bathrooms, kitchen, science and art classrooms)?
	
	

	Are all handwashing sinks stocked with liquid or foaming soap, have running water, and have either paper towels or hand dryers?
	
	

	Is bar soap used in school?
	
	

	Is hand sanitizer available in locations where soap and water is not necessary (ex. classrooms, administration)?
	
	

	Is hand sanitizer 60%-95% alcohol?
	
	

	Is extra hand sanitizer stored in a location not accessible to students?
	
	

	Are students taught how to wash their hands and at what moments?
	
	Describe teaching:

	Is time built into the daily schedule to allow for hand hygiene? 
	
	Describe:

	Are visual cues present to promote hand hygiene?
	
	Describe what and where:


Respiratory Etiquette
	Element to be assessed
	Yes/No/NA
	Notes

	Is facial tissue readily available throughout the school?
	
	

	Are students taught to cover their nose and mouth with a tissue when coughing or sneezing, then discard the tissue?  
	
	Describe teaching:

	Are visual cues present to promote respiratory etiquette? 
	
	Describe what and where:

	Are students and staff allowed to wear facemasks if they have respiratory symptoms without a fever?
	
	


Blood and Body Fluid Management
	Element to be assessed
	Yes/No/NA
	Notes

	Does the school have policies or protocols in place for management of blood or body fluids? 
	
	

	Can staff verbalize these policies or protocols?
	
	

	Are blood and body fluids cleaned as soon as possible with an EPA-approved product that is effective against blood-borne pathogens?
	
	

	Are disposable towels used to clean up blood and body fluid spills?
	
	

	Are gloves available for use when exposure to blood or body fluids is expected?
	
	

	Do staff wear gloves, then discard them and perform hand hygiene after use?
	
	

	Are first aid kits available for use at key locations throughout the school (ex. gym, recess, locations far from nurse’s office)? List locations in notes.
	
	

	Are first aid kits stocked with gloves and bandages at minimum?
	
	

	Are menstrual product disposal receptacles provided where there are females who may have reached menstruation?
	
	


Diapering and Management of Incontinent Students
	Element to be assessed
	Yes/No/NA
	Notes

	Is there a location, away from play or eating areas, that is designated for assisting students who are incontinent (diapering)?
	
	

	Is there a smooth, moisture resistant, cleanable surface dedicated to diapering?
	
	

	Is this surface cleaned and disinfected after each use?
	
	

	Do staff who assist with incontinence or diapering wear gloves and perform hand hygiene upon removal?
	
	

	Are disposable wipes and skin care products labeled with the child’s name and only used for that child?
	
	

	Are diapers disposed of in plastic lined trash containers with a tightly covered lid?
	
	

	Is this trash container emptied, then cleaned and disinfected daily?
	
	




Resources for Training and Auditing
Blood and Body Fluid Management
Products on Bloodborne Pathogen List
 https://www.epa.gov/pesticide-registration/epas-registered-antimicrobial-products-effective-against-bloodborne

Hand Hygiene
About Hand Hygiene in Schools and Early Care and Education Settings
https://www.cdc.gov/clean-hands/prevention/about-hand-hygiene-in-schools-and-early-care-and-education-settings.html
About Handwashing
https://www.cdc.gov/clean-hands/about/index.html
About the Life is Better with Clean Hands Campaign Campaign
https://www.cdc.gov/clean-hands/lifeisbetterwithcleanhands/index.html

Prevention and Control of Communicable Diseases
Prevention and Control of Communicable Diseases
https://health.mo.gov/living/families/schoolhealth/pdf/Communicable_Disease.pdf

Personal Protective Equipment (PPE)
About Personal Protective Equipment
https://www.cdc.gov/niosh/reproductive-health/about/ppe.html

Portable Air Cleaners
Selection and Use of Portable Air Cleaners to Protect Workers from Exposure to SARS-CoV-2
https://tools.niehs.nih.gov/wetp/public/hasl_get_blob.cfm?ID=13021
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